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PROMIS UPLOAD: Forms for the BCPRA Out of Province Policy

STEP 1:

e Using a scanner, scan the signed BCPRA Out of Province Policy Acknowledgement form, latest consult

note and medication list and save them onto your computer

e Remember where the scanned documents are saved as you will need its location to upload it into PROMIS

STEP 2:
e Signinto PROMIS 4

e  Find the patient in PROMIS (search by LAST name, PHN or PROMIS ID)
e  Steps 3 and 4 explains how to name and upload the documents

Go to the Documents menu

I= Pt Info ~v Meds/Other v Med Hx Renal v Transplant v Post COVID-19 ~ Results v Assessments v | Documents Reports

Click on Upload button

1 UPLOAD

STEP 3 (SIGNED ACKNOWLEDGEMENT FORM):
e C(Click the + sign to add the new document

Upload Document

Document(s)

e Locate the scanned document and click Open

o Select “Miscellaneous Medical Report” from the Category drop-down menu
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| * CATEGORY

A"

Home Dialysis Privacy Consent "
Immunophenotyping

MHMP Consent Forms

MHMP Dictations

MHMP Genetic Tree

MHMP Referral Package

Microbiology

Miscellaneous Medical Reports

Oral Pathology
Other Biopsies

PCR Documents

PKD Faxes

Peritoneal Dialysis Clinic Notes

Pharmacy Notes

Post-Transplant Assessment Notes
Pre-Transplant Assessment Notes
Pre-Transplant Referral Notes

Pulmonary Function

Radiology 57

e Enter the date when the Acknowledgment form was signed

e In the Short Description field, enter “BCPRA Out of Province Acknowledgement form”

DOCUMENT NAME * CATEGORY * DOCUMENT DATE | SHORT DESCRIPTION

Test Document.docx Miscellaneous Medical Reports ~  13-Feb-2024 E"‘e BCPRA Out of Province Acknowledgement form

e (Click on Save

STEP 4 (CONSULT NOTES AND UPDATED MED LISTS):
o Click the + sign to add the new document

Upload Document

Document(s)

e Locate the scanned document and click Open

o Select “Clinical Consults and Progress Notes” from the Category drop-down menu
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* CATEGORY

A

»

ACP Documents
Accuro Clinical Motes
Accuro Forms
Admission Note

Ambulatory Blood Pressure Monitoring
Autopsy

Biopsies

Bone Marrow

Cardiac Reports

Clinical Consults and Progress Notes I

ey v

Clinical Consults and Progress Motes

Clinical Operative/Procedure Notes
Cytogenetics

Cytology

Dietitian Notes

ECG

GN Formulary Application Forms

GM Registry Dictation -

e Enter the date when the documents were created

e Inthe Short Description field, describe as appropriate e.g. “Medication List from Alberta”

DOCUMENT NAME * CATEGORY * DOCUMENT DATE | SHORT DESCRIPTION

Test Document.docx Clinical Consults and Progress Notes ~  13-Feb-2024 [i Medication List from Alberta

e C(Click on Save
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